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I. MUC PICH

Nham théng nhét trinh tu hoat dong té chirc Hoi nghi, Hoi thao co yéu t6 nudc ngoai ( 6
chuc tai truong Dai hoc Vin Hién.

II. PHAM VI AP DUNG & TRACH NHIEM THUC HIEN

Ap dung cho 16 chirc Hdi thao, Hoi nghi c6 yéu 6 nudc ngoai.

1. CAC CAN CU DPE THUC HIEN

- Vén ban hop nhéit s 08/VBHN-VPQH, ngay 11/12/2014 ban hanh Ludt gido duc qui
dinh chi tiét vé quan ly hop tac quéc té trong linh vuc giao duc.

- Cdu tric hoat dong cita Phong HTQT va BN duoc ban hanh ngay 01/03/2016 do Hiéu
Truong Truong Pai hoc Vian Hién phé duyét.

- Qui dinh chi tiéu ndi bo cua Trudng.

IV. NQIDUNG

H¢i nghi, hoi thao quoc te do truomg Dai hoc Van hién phm hop voi cac doi tac quoc té
- Bude 1: DPon vi o chire 1ap to trinh xin phép td chitc cham nhét 15 ngay. Truong

hop dac biét do Ban Piéu hanh quyét dinh (theo mau 1)

- Budc 2: Phong HTQT va PN tiép nhén thong tin dé nghi

- Budc 3: Phong HTQT va DN lap thi tuc trinh BDH phé duyét

- Budc 4: Phong HTQT va BN trinh céng van xin phép t6 chirc hoi nghi/hoi thao
1én Ban Diéu hanh.

- Budce 5: Chuyén cong vin ¢ bt phé cia Ban giam hiéu cho don vi td chirc dé

tién hanh nhimng cdng tac chuan bi cho hdi nghi/hdi théo.



HUONG DAN QUI TRINH

CO YEU TO NUOC NGOAI

Ky hiéu: VHUHTQT/QT.02

Ngay ban hanh: _3( /9/2016

VE TO CHU'C HQI NGHI - HQI THAO SRR

Trang: 2/2.

tai lidu hoi thao cho phong HTQT va BN.

nghi,

hoi thao (néu can).
- Budc 8: Tién hanh td chuec.

- Buéc 6: Cac don vi cung cip thong tin vé ngudi tham gia, chuong trinh, ndi dung,

- Bude 7: Phong HTQT va DN tién hanh tha tuc xin visa cho khach tham gia hoi

- Budc 9: Pon vi td chire bao cao két qua hdi nghi/hdi thio cho phong HTQT va

DN chim nhét 07 ngay sau khi két thuc dé phong bao céo 1én BDH (Theo mau 02).
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Biéu mdu s6 HTQT/QT.  /BMO02

TRUONG PAI HQC VAN HIEN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI: Poc lip - Tu do - Hanh phic

Thanh pho ho Chi Minh, ngéy thang  nam 20...

Kinh giri: - Ban Giam hi¢u
- Phong HTQT - BN

~ BAO CAO
V/v Két qua to chirc hoi thio

BAO CAO KET QUA HQOI NGHI/HQI THAO QUOC TE

1. Tén hi thao
2. Muc dich héi thiao
3. Ngi dung, chuong trinh ciia hdi thio
4. Thoi gian va dia diém td chirc hdi thao
5. Nguoi cha tri, dong chu tri:
6. Cac co quan, don vi chiu trach nhié¢m t6 chire
- Co quan Viét Nam
= quan nuoc ngoal
7. Théong tin ve bio cdo vién ngudi nuwdc ngoai: ho va tén, co quan cong tdc, quoc g:a)
8. Thanh phan tham du: 16ng sé dai biéu tham dy : nguoi Viét Nam; nguoi nuoc ngoai
9. Nguf“)n kinh phi: (ghi 1o O tién cuia tung co quan, don vi chi hodc tai tro cho hoi thao/ toa
dam)
10. Panh gia tom tat két gua vé khoa hoc ciia hdi thio
11. Nhirng vuo’ng mac, van dé phit sinh trong hgi thao dia hoac chwa dugc xir Iy (néu co)
12. Nhirng dé xuat, kién nghi (néu co)

TRUONG PON VI
Noi nhin:
- Nhu trén;
- luu



